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E-TENDER NOTICE 

 
 

INVITATION REQUEST FOR PROPOSAL FOR APPOINTMENT OF AN AGENCY FOR 

ASSETS DEMARCATION, UPDATION OF LAND RECORDS & ASSISTANCE IN GOVT. 

SURVEY OF MTDC PROPERTIES  

 

Through this RFP, MTDC intends to select an Agency by following competitive bidding process for 

Assets Demarcation, Updation of Land Records & Assistance in Govt. Survey of MTDC Properties. 
 

The contract period for the tender is for 1 year. The Maharashtra Tourism Development Corporation has the 

right to review the engagement at regular intervals on the performance of the Agency during the contract 

period. 

 

Interested Agencies may download the Bid Documents online from 04.12.2025. For detailed tender notice and 

to download bid document please visit Website http://mahatenders.gov.in 

 

The last date for submitting of Bid form duly filled: 18/12/2025 till 15:00 Hrs. The MTDC reserves the right to 

accept/reject any offer, without assigning any reason whatsoever. 

 
 
 
 

1. Name:  
 

2. EMD: Rs. 10,00,000/- 
 

3. Online Tender Fee: Rs. 5,000/- (+18% GST) 
 
 
 
 
 
 
 
 
 
 

Managing Director 
 

Maharashtra Tourism Development Corporation 

http://mahatenders.gov.in/
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DISCLAIMER 
 
1.   The information contained in this Request for Proposal (“RFP”) Document or subsequently provided to 

Bidder(s), whether verbally or in documentary or any other form by or on behalf of the Maharashtra 

Tourism Development Corporation (MTDC) or any of their employees or advisors, is provided to the 

Bidder(s) on the terms and conditions set out in this RFP Document and any other terms and conditions 

subject to which such information is provided. 

2.    This RFP Document is not an agreement and is not an offer or invitation by the MTDC to any party other 

than the prospective bidders who are qualified to submit the Proposal ("Bidders"). The purpose of this 

RFP Document is to provide the Bidder with information to assist the formulation of their Proposals for 

qualification pursuant to this RFP Document. This RFP Document includes statements, which reflect 

various assumptions and assessments arrived at by the MTDC in relation to the Project. This RFP 

Document does not purport to contain all the information each Bidder may require. This RFP Document 

may not be appropriate for all persons, and it is not possible for the MTDC, their employees or advisors 

to consider the investment objectives, financial situation and particular needs of each party who reads or 

uses this RFP Document. Each Bidder should therefore, conduct its own investigations and analysis and 

should check the accuracy, adequacy, correctness, reliability and completeness of the information in this 

RFP Document and where necessary obtain independent advice from appropriate sources. 

3.    The information provided in this RFP Document to the Bidder(s) is on a wide range of matters, some of 

which depends upon interpretation of law. The information given is not an exhaustive account of 

statutory requirements and should not be regarded as a complete or authoritative statement of law. The 

MTDC accepts no responsibility for the accuracy or otherwise for any interpretation or opinion on law 

expressed herein. 

4.    The MTDC, their employees and advisors make no representation or warranty and shall incur no liability 

under any law, statute, rules or regulations or tort, principles of restitution or unjust enrichment or 

otherwise for any loss, damages, cost or expense which may arise from or be incurred or suffered on 

account of anything contained in this RFP Document or otherwise, including the accuracy, adequacy, 

correctness, completeness or reliability of the RFP Document and any assessment, assumption, statement 

or information contained therein or deemed to form part of this RFP Document or arising in any way in 

the Bidding Process. 

5.    The MTDC also accepts no liability of any nature whether resulting from negligence or otherwise 

howsoever caused arising from reliance of any Bidder upon the statements contained in this RFP 

Document. 

6.    The MTDC may in their absolute discretion, but without being under any obligation to do so, update, 
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amend or supplement the information in this RFP Document. 

7.    The issue of this RFP Document does not imply that the MTDC is bound to select and appoint the 

selected Bidder or Licensee, as the case may be, for the Project and the MTDC reserves the right to reject 

all or any of the Proposals without assigning any reasons whatsoever. 

8.    The Bidder shall bear all its costs associated with or relating to the preparation and submission of its 

Proposal including but not limited to preparation, copying, postage, delivery fees, expenses associated 

with any demonstrations or presentations which may be required by the MTDC or any other costs 

incurred in connection with or relating to its Proposal. All such costs and expenses will remain with the 

Bidder and the MTDC shall not be liable in any manner whatsoever for the same or for any other costs or 

other expenses incurred by a Bidder in preparation or submission of the Proposal, regardless of the 

conduct or outcome of the Bidding Process. 

9. Nothing in this RFP Document shall constitute the basis of a contract which may be concluded in relation 

to the Project, nor shall such documentation/information be used in construing any such contract. Each 

Bidder must rely on the terms and conditions contained in any contract, when, and if, finally executed, 

subject to such limitations and restrictions which may be specified in such contract. 

10.  The Bidders are prohibited from any form of collusion or arrangement in an attempt to influence the 

selection and award process of the Project. Giving or offering of any gift, bribe or inducement or any 

attempt to any such act on behalf of the Bidder towards any officer/employee of the MTDC or to any 

other person in a position to influence the decision of the MTDC for showing any favour in relation to 

this RFP Document or any other contract, shall render the Bidder to such liability/penalty as the MTDC 

may deem proper, including but not limited to rejection of the Proposal of the Bidder and forfeiture of its 

Bid Security. 

11.  Laws of the Republic of India are applicable to this RFP Document. 

12.  Each Bidder’s procurement of this RFP Document constitutes its agreement to, and acceptance of, the 

terms set forth in this Disclaimer. By acceptance of this RFP Document, the recipient agrees that this 

RFP Document and any information herewith supersede document(s) or earlier information, if any, in 

relation to the subject matter hereto. 
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GLOSSARY 
 
 
 

MTDC                    Maharashtra Tourism Development Corporation 
 

GoM                     Government of Maharashtra 
 

RFP                      Request for Proposal 
 

EMD                     Earnest Money Deposit 
 

SLA                      Service Level Agreement 
 

PBG                      Performance Bank Guarantee 
 

GCC                     General Condition of Contract 
 

NDA                      Non-Disclosure Agreement 
 

DD                        Demand Draft 



Appointment of an Agency for Assets Demarcation, Updation of Land Records and Assistance in 

Govt. Survey of MTDC Properties. 
 

MTDC Page 6 

 
Section 1: Invitation for Proposal ............................................................... ............................................................. 9 
 

1. Invitation for Proposal ............................................................................................... ................................... 10 

1.1.         Due diligence by bidders ............................................................................................... ............ 11 
 

1.2.         Downloading tender documents ............................................................... .................................. 11 
 

1.3.         Cost of the tender............................................................... .......................................................  11 
 

1.4.         Earnest Money Deposit (EMD) ........................................................................................ .......... 11 
 

1.5.         Key Events and Dates ............................................................... ...................................,............  13 
 

1.6.         Other Important Information Related to Bid ............................................................................... 14 
 

Section 2: Instructions to Bidders ........................................................................................................................... 15 
 

2. Instructions to Bidders (ITB).............................................................................................. ........................... 16 
 

2.1.         Introduction of Maharashtra Tourism......................................................................................... 16 
 

2.2.         Concept.................................................................................................................................... 16 
 

2.3.         Purpose of RFP............................................................................................... .......................... 16 
 

2.4.         Cost of RFP (Tender Fee)......................................................................................................... . 17 
 

2.5.         Transfer of RFP......................................................................................................................... 17 
 

2.6.         Completeness of Response........................................................................... .............................. 17 
 

2.7.         Proposal Preparation Costs................................................................................................. ........ 17 
 

2.8.         Bidder Inquiries ............................................................................................... .........................  17 
 

2.9.         Amendment of RFP Document ............................................................................................... ... 18 
 

2.10.       Supplementary Information to the RFP ....................................................................................... 18 
 

2.11. Maharashtra Tourism Development Corporation’s right to terminate the process. .............................. 18 
 

2.12.       Earnest Money Deposit (EMD) .................................................................................................. 18 
 

2.13.       Authentication of Bid ............................................................... .................................................  19 
 

2.14.       Language of Bids............................................................... .......................................................  19 
 

2.15.       Patent Claim. ............................................................................................................................ 19 

 

2.16.       Data/Documents Prepared by the Successful Bidder to be the Property of the MTDC.................. 19 
 

2.17.       Bid Submission Format............................................................... ............................................... 19 



Appointment of an Agency for Assets Demarcation, Updation of Land Records and Assistance in 

Govt. Survey of MTDC Properties. 
 

MTDC Page 7 

 
 
2.18.       Submission of Bids ............................................................... ................................................. 2 0  
 

2.19.       Late Bids and Bid Validity Period ............................................................... .............................2 0  
 

2.20.       Modification and Withdrawal of Proposals ................................................................................ 20 
 

2.21.       Non-conforming Proposals....................................................................................................... 21 
 

2.22.       Acknowledgement of Understanding of Terms.......................................................................... 21 
 

2.23.       Bid Opening ............................................................................................... ............................. 21 
 

2.24.       Evaluation Process............................................................... .................................................... 21 
 

2.25.       Pre-Qualification Criteria ......................................................................................................... 23 
 

2.26.       Evaluation of Technical Proposals................................................................ ............................. 24 
 

2.27.       Technical Evaluation Methodology ............................................................... ........................... 25 
 

2.28.       Technical Experience ............................................................... ................................................ 25 

 

2.29.         Manpower Requirement ……………………………………………………………………………...28 
 

2.30        Financial Bid Evaluation ............................................................................................... ........... 29 
 

2.31       Negotiation Phase.....................................................................................................................  31 
 

2.32       Award of Contract.....................................................................................................................  31 
 

2.34        Non-Disclosure Agreement (NDA)............................................................... ............................ 32 
 

2.35        Payment Terms................................................................................................ ........................ 32 
 

2.36        Penalty Clause ............................................................................................... .......................... 33 
 

2.37        Termination ............................................................................................... .............................. 33 
 

Section: 3 Terms of Reference................................................................................................................................ 34 
 

3.            Proposed Project & Scope of Work..................................................................................................... 35 
 

Section 4: Annexures.................................................................................................................................................41 
 

Annexure – I – Checklist ............................................................................................... .................................. 42 
 

Annexure – II – Covering Letter ............................................................... ...................................................... 43 
 

Annexure – III – General Information of the Bidder ...................................................................................... 46 

 

Annexure – IV – Experience of working with Ministry of Tourism or State Department of Tourism ……. 47 
 

Annexure – V – Experience of working as with Government Owned Entity....................................... ……..  48 

 



Appointment of an Agency for Assets Demarcation, Updation of Land Records and Assistance in 

Govt. Survey of MTDC Properties. 
 

MTDC Page 8 

Annexure – VI – Detailed Work Plan for this Project .................................................................................... 49 
 

Annexure – VII – Information for Financial Qualification............................................................... .............. 50 

 
Annexure – VIII – Performance of Bank Gaurantee………………………………………………………….52 
 

Annexure – IX – Undertaking for Not being Debarred / Not Blacklisted ........................................................ 54 
 

Annexure – X – Power of Attorney............................................................................................... ................... 55 
 

Annexure – XI – Non-Disclosure Agreement............................................................... .................................... 56 
 

Annexure – XII – Agreement Format............................................................................................... ............... 59 
 

Annexure – XIII – Pre-Bid Queries Format ............................................................... ..................................... 64 

 

Annexure – XIV: Financial Bid Format………………………………………………………….….65



Appointment of an Agency for Assets Demarcation, Updation of Land Records and Assistance in 

Govt. Survey of MTDC Properties. 
 

MTDC Page 9 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Section 1: Invitation for Proposal 



Appointment of an Agency for Assets Demarcation, Updation of Land Records and Assistance in 

Govt. Survey of MTDC Properties. 
 

MTDC Page 10 

 
 

1.  Invitation for Proposal 
 

Maharashtra Tourism Development Corporation (MTDC) invites bids through Open e-tender from 

reputed agencies (whose eligibility criteria defined in this RFP) for “Appointment of an Agency for 

Assets Demarcation, Updation of Land Records & Assistance in Govt. Survey of MTDC 

Properties.” 

 

A Bidder shall not have a conflict of interest (the "Conflict of Interest") that affects the Bidding Process. 

Any Bidder found to have a Conflict of Interest shall be disqualified. In the event of disqualification, the 

Authority shall be entitled to forfeit and appropriate the Bid Security or Performance Security, as the case 

may be, as mutually agreed genuine pre-estimated loss and damage likely to be suffered and incurred by 

the Authority and not by way of penalty for, inter alia, the time, cost and effort of the MTDC, including 

consideration of such Bidder's proposal (the "Damages"), without prejudice to any other right or remedy 

that may be available to MTDC under the Bidding Documents and/ or the License Agreement or 

otherwise. Without limiting the generality of the above, a Bidder shall be deemed to have a Conflict of 

Interest affecting the Bidding Process, if: 

 
1.   a constituent of such Bidder is also a constituent of another Bidder; or 

2.   such Bidder, its member or any Associate there of receives or has received any direct or indirect 

subsidy, grant, loan or subordinated debt from any other Bidder, its member or Associate, or has 

provided any such subsidy, grant, loan or subordinated debt to any other Bidder, its member or any 

Associate thereof; or 

3.    such Bidder has the same legal representative for purposes of this Bid as any other Bidder; or 

4.  such Bidder, or any Associate thereof, has a relationship with another Bidder, or any Associate 

thereof, directly or through common third party/ parties, that puts either or both of them in a 

position to have access to each other’s' information about, or to influence the Bid of either or each 

other; or 

5.  such Bidder or any Associate thereof has participated as a consultant to the Authority in the preparation 

of any documents, design or technical specifications of the Project. 

 

MTDC shall receive Bids (e-tender) pursuant to this ‘RFP Document’, in accordance with the terms and 

conditions set forth herein and as modified, altered, amended and clarified from time to time by MTDC in 

writing through Corrigendum or otherwise. Bidders shall submit bids in accordance with these terms and 

conditions on or before the last date specified in this document for this purpose. The Bidders are advised 
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to visit the venue and familiarize themselves with the areas and activities, necessary in this regard. 

MTDC has adopted a “Single Stage - Two Envelope” Bidding Process to select a suitable Bidder for 
 
“Appointment of an Agency for Assets Demarcation, Updation of Land Records & Assistance in 

Govt. Survey of MTDC Properties.”. 
 
 

The bidder may submit the duly filled up tender documents online on or before the prescribed date and time 

mentioned in the tender schedule and the same may be opened as per the scheduled time in the presence of 

the representatives of the bidding firm who may desire to attend the proceeding in the Detail of the 

Concerned official on behalf of the Managing Director, Maharashtra Tourism Development Corporation 

(MTDC), Mafatlal House, 1st Floor, H. T. Parekh Marg, 169 Backbay Reclamation, Churchgate, Mumbai 

400020. 

 

 

1.1.  Due diligence by bidders 
 

Submission of bid shall be deemed to have been done after careful study and examination of the tender 

document with full understanding of its implications. The response to this tender should be full and 

complete in all respects. Failure to furnish all information required by the tender documents not 

substantially responsive to the tender documents in every respect will be at the bidder's risk and may 

result in rejection of the bidder’s Tender. 

 
1.2.  Downloading tender documents 
 

Tender document can be downloaded free of cost from the website of  http://mahatenders.gov.in up to the 

scheduled date and time. 

 
1.3.  Cost of the tender 
 

The cost of the tender document (non-refundable) of Rs. 5000/- (Rupees Five Thousand only plus 18% 

GST) to be deposited online. 

 
1.4.  Earnest Money Deposit (EMD) 
 

An EMD (hereafter referred as bid security) of Rs. 10,00,000/- (Rupees Ten Lakhs Only) to be deposited 

online. 

1.4.1  The Bids of the Bidders who fail to submit the bid security on or before the specified date and time shall 

be summarily rejected. The payment receipt of the tender document cost and bid security shall be 

submitted online at the time of bid submission. The Bids of the Bidders who fail to submit the Cost of 

Tender Document on or before the specified date and time shall be summarily rejected. 

 

1.4.2  The EMD is refundable not later than 90 (ninety) days from the Tender Due Date (last date of bid 

submission), except in the case of the Selected Bidder whose EMD shall be retained till it has provided a 

http://mahatenders.gov.in/
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Performance Security/ Guarantee. If the bidder fails to comply with the said stipulation, the EMD amount 

shall be forfeited at MTDC’s sole discretion, automatically without any notice to the bidder. 

 

1.4.3  Performance Security: The successful Bidder shall be required to submit a Performance Bank Guarantee 

(PBG) for an amount of 5% of the contract value to the authority within 10 (ten) working days from the 

date of issue of Letter of Acceptance.  

 

1.4.4  MTDC will not be responsible for any interest loss or depreciation that may happen thereto while in 

its possession nor be liable to pay any interest thereon. 

 

1.4.5  The EMD will be forfeited at the discretion of MTDC on account of one or more of the following reasons: 
 

•    The Bidder withdraws its Proposal/bid during the period of proposal validity. 
 

•    Bidder does not respond to requests for clarification of its proposal. 
 

•    In case of a successful Bidder, the said Bidder fails-to sign the Agreement in time. 

• In case it is found that the bidder/s has furnished misleading/wrong or fraudulent 

information/documents or information furnished by them is not found to be true, the Earnest Money 

/Performance Bank Guarantee/Performance Security of the bidder/s will be forfeited. 

 
 
1.4.6  MTDC shall not be responsible for delay in online submission of tender due to any reason. For this, bidders 

are to upload the complete bid well advance in time to avoid 11th hour issues like slow speed, choking of 

web site due to heavy load or any other unforeseen problems. 

 

1.4.7  The MTDC reserves the complete right to cancel or annul the tender process and reject any or all of the Bids 

without assigning any reason. 

 

1.4.8  No contractual obligation whatsoever shall arise from the bidding document/ bidding process unless and 

until a formal contract is signed and executed between the procuring entity and the successful bidder. 
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1.5.  Key Events and Dates 

 
The summary of various activities with regard to this invitation of bids are listed in the table below: 

 

Sr. No. Particular Details 

1. Advertising Date 04.12.2025 

 

2. 

 

Name of the project 

 
RFP for “Assets Demarcation, Updation of Land Records & 

Assistance in Govt. Survey of MTDC Properties.” 

 

3. 

 

Project Period 

 
For 1 year  

 
4. 

 
Bid Procedure 

Two   Part    (Technical    &   Financial),    Open 

Competitive bid. 
 

5. 
RFP Document Download Start Date 

& Time 

From 04.12.2025 at 11:00 HRS (IST)  

 

 

6. 

Website for downloading Tender 
Document, Corrigendum’s, Addendums 
etc. 

 

https://mahatenders.gov.in 

 
 
 

7. 

Last Date for submitting pre-bid queries as 

per the format given in Annexure - XIII to 

be submitted only over email to 

Landestate@maharashtratourism.gov.in  

 
 
 

09/12/2025, 18.00 PM 

8. Pre-Bid Meeting 10/12/2025, 12.00 PM 
 
9. 

Last date (deadline) for Submission  
18.12.2025, 15:00 HRS 

 
10. 

Date and time of opening of 
 
19.12.2025, 15:00 HRS 

 
11. 

Date and time for opening of 
Commercial bids 

 
Will be intimated later to the qualified bidders 

 

12. 

Declaration of Successful bidder and release of 

work order 

 
To be informed to the selected bidder post completion of the bid 

process 

 

13. 
Detail of the contact person and 
 

Address 

Office of The Managing Director, Maharashtra Tourism 

Development Corporation 

Mafatlal House, 1st Floor, H. T. Parekh Marg,  

169 Backbay Reclamation, Churchgate, Mumbai 400020 

   
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

https://mahatenders.gov.in/
mailto:Landestate@maharashtratourism.gov.in
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1.6.  Other Important Information Related to Bid 
 
 

Sr. Item Description 
No.   

1. Earnest Money Deposit (EMD)* - Online 

 

*Micro and small Enterprises if registered with 

any government bodies specified by Ministry of 

Micro, Small & Medium Enterprises (M/o 

MSME) with valid certificate duly issued by 

GOI are exempted for submitting the tender 

fee 

and Earnest money deposit (EMD). 

Rs. 10,00,000/-(Rupees Ten Lakhs 

Only) 
 
*Submit valid certificate duly issued by GOI 

as proof for MSME registration 

2. Tender Fee to be paid via Online Payment 

Gateway mode only 

Rs. 5,000/- + 18% GST (Rupees Five 

Thousand Only plus 18% GST) 

3. Bid Validity Period One Eighty (180) days from the last date of bid 
submission 

4. Last date for furnishing Acceptance Letter, 
 

Agreement contract, PBG (by successful bidder) 

Within 10 (ten) working days from the 

issuance of Letter of Intent (LoI) by 

MTDC 

5. Performance Security value 

(Performance Bank Guarantee) 

5%     of    contract   value/    Bid    Value   

of successful bidder 

6. Performance Bank Guarantee (PBG) validity 

period 

PBG should be valid till 1.5 years 
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2.    Instructions to Bidders (ITB) 
 
2.1.  Introduction of Maharashtra Tourism 
 

MTDC is dedicated to expanding tourism in Maharashtra. It efficiently manages numerous well-established 

resorts and restaurants across the state. Offering heritage walks, adventure activities, aquatic sports, and a 

variety of engaging tour packages, MTDC gives you the opportunity to explore the riches of this vibrant 

state to the fullest.  

Embracing Maharashtra's cultural heritage, MTDC resorts are well-known for their comfortable rooms with 

exclusive views, while the restaurants specialize in preparing and serving a variety of local dishes. MTDC 

invites you to enjoy the tranquil beaches, the serenity of the mountains, the peace of pilgrimage sites or the 

thrill adventures in the forests. Resorts are strategically located in each unique location to ensure you have 

the best holiday experience possible. Taking great pride in preserving the environment, MTDC’s teams 

operate the resorts by offering employment opportunities to the locals, encouraging them to be a part of our 

efforts in delivering every customer a delightful experience. 

2.2.  Brief Scope 
 

The Maharashtra Tourism Department (MTDC) intends demarcation and updation of records of its 

properties (land) in the state. MTDC has decided to survey all properties belonging to Authority along with 

collection of revenue records from concern revenue offices and create a data bank of land owned by authority 

in digital format. Agency will identify the exact boundary, encroachment if any, CRZ implication, area 

calculations and tallying measure area with 7/12 abstract or Property card.   

2.2.1. Assist in the demarcation of land parcels and facilitate coordination with Government authorities for 

conducting Govt. surveys. 

2.2.2. Collect and compile all relevant land documents, maps, and records from concerned departments and 

other authorities pertaining to each property. 

2.2.3. Assistance in carrying out Govt. Survey and obtaining maps duly authenticated by Govt. Authorities 

2.2.4. Facilitate fixation and installation of boundary pillars along the periphery of each property as per 

surveyed limits. 

2.2.5. Enlisting the Issues of Encroachment, Statutory Prohibitions, Permissions, Planning Constraints, 

DP/RP/UDCPR Regulations etc required for development of Parcel. 

2.2.6. Preparation of data base in such software so that MTDC officers can find out the land details along with 

Maps and 3D view of the properties. 

2.2.7. Demarcation of Property Boundary by fixing 900mm x 150 mm x 150mm RCC pole in CC at each corner and 

50 interval in between 2 corners.  
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2.3.  Purpose of RFP 
 
2.3.1  The purpose of this Request for Proposal (RFP) is to invite interested and qualified Agencies to Assets 

Demarcation, Updation of Land Records & Assistance in Govt. Survey of MTDC Properties hosted by the 

Maharashtra Tourism Development Corporation (MTDC). Through this RFP, we aim to engage an Agency 

with proven expertise in asset identification and Valuation domain. Interested bidders are invited to submit 

proposals outlining their capabilities, experience, and approach to managing and coordinating all aspects of 

asset identification and mapping. By seeking the participation of competent agencies, we endeavour to 

ensure the success and widespread publicity of Maharashtra Tourism. 

2.3.2  Towards achieving the above objectives, the MTDC intends to engage a professional Agency having 

capabilities and capacity to provide the services as per details given below. 

 
2.4.  Cost of RFP (Tender Fee) 
 

The bidders are requested to deposit the tender fee (as per the data sheet) through online payment gateway 

through e-tendering portal. Bidders are advised to make online payment at least 3 days prior to submission 

timeline to avoid any banking transfer delays. The receipt of the same shall be uploaded during the online 

submission of bid document. Tender fee is non-refundable. 

2.5.  Transfer of RFP 
 

The RFP Document is not transferable to any other bidder. The bidder who purchases the document and 

submits shall be the same. 

 
2.6.  Completeness of Response 
 
2.6.1  Bidders are advised to study all instructions, forms, terms, requirements and other information in the RFP 

documents carefully. Submission of bid shall be deemed to have been done after careful study and 

examination of the RFP document with full understanding of its implications. 

2.6.2.  The response to this RFP should be full and complete in all respects. Failure to furnish all information 

required by the RFP document or submission of a proposal not substantially responsive to the RFP 

document in every respect will be at the Bidder's risk and may result in rejection of its Proposal. 

 
2.7.  Proposal Preparation Costs 
 

The bidder shall submit the bid at its own cost and MTDC shall not be held responsible for a cost incurred 

by the bidder. Submission of a bid does not entitle the bidder to claim any cost and rights over MTDC and 

the MTDC shall be at liberty to cancel any or all bids without giving any notice. 

All materials submitted by the bidder shall be the absolute property of MTDC and no copyright/ Patent etc. 

shall be entertained by MTDC, GoM. 

 
2.8.   Bidder Inquiries 
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Bidder shall E-Mail their queries at above mentioned E-Mail address as prescribed in date sheet. The 

response to the queries will be published on  https://mahatenders.gov.in. No telephonic / queries will be 

entertained thereafter. This response of MTDC shall become integral part of RFP document. MTDC shall 

not make any warranty as to the accuracy and completeness of responses. 

 

2.9.  Amendment of RFP Document 
 
2.9.1  All the amendments made in the document would be published on the e-Tendering Portal and shall be part of 

RFP. 

2.9.2  The bidders are advised to visit the aforementioned websites / portal on regular basis to check for 
 

necessary updates. MTDC also reserves the right to amend the dates mentioned in this RFP. 
 
2.10.   Supplementary Information to the RFP 
 

If MTDC deems it appropriate to revise any part of this RFP or to issue additional data to clarify an 

interpretation of provisions of this RFP, it may issue supplements to this RFP. Any such corrigendum shall 

be deemed to be incorporated by this reference into this RFP. 

 
2.11.  Maharashtra Tourism Development Corporation’s right to terminate the process. 
 

MTDC may terminate the RFP process at any time and without assigning any reason. MTDC reserves the 

right to amend/edit/add/delete any clause of this Bid Document. This will be informed to all and will 

become part of the bid /RFP and information for the same would be published on the e-Tendering portal. 

2.12.     Earnest Money Deposit (EMD) 
 
2.12.1  Bidders shall submit, EMD of Rs. 10,00,000 (Rupees Ten Lakhs only) through Online e- Tendering 

Payment Gateway mode only. 

2.12.2  Unsuccessful bidder’s EMD will be returned within 90 days from the date of opening of the financial bid. 
 

The Bid Security, for the amount mentioned above, of the successful bidder would be returned upon 

submission of Performance Bank Guarantee for an amount equal to 5% of Total Contract Value in the 

format provided in Annexure VIII - Performance Bank Guarantee of the RFP. 

2.12.3  No interest will be paid by MTDC on the EMD amount and EMD will be refunded to all Bidders 

(including the successful Bidder) without any accrued interest on it. 

2.12.4  The Bid submitted without EMD proof / receipt, mentioned above, will be summarily rejected. 
 
2.12.5  The EMD may be forfeited: 
 

a. If a Bidder withdraws his bid or increases his quoted prices during the period of bid validity or its 

extended period, if any. 

 
b.   In case of a successful bidder, if the Bidder fails to sign the contract in accordance with the terms and 

conditions. 
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c. If during the bid process, a bidder indulges in any such deliberate act as would jeopardize or 

unnecessarily delay the process of bid evaluation and finalization. 

 
d.   If, during the bid process, any information is found false/fraudulent/mala fide, then MTDC shall reject 

the bid and, if necessary, may initiate an action. 

 
2.13.     Authentication of Bid 
 
2.13.1  The original copy of the Bid Document shall be signed, stamped and submitted online along with the bid. 
 

Authorized person of the bidder who signs the bid shall obtain the authority letter from the bidder, which 

shall be submitted with the Bid. All pages of the bid and its annexures, etc. shall be signed and stamped by 

the person or persons signing the bid. 

2.13.2  Registered / Notarized Power of Attorney executed by the Bidder in favour of the duly authorized 

representative, certifying him as an authorized signatory for the purpose of this bid. In the case of the 

Board resolution authorizing a person as the person responsible for the bid, the Board resolution shall be 

submitted. The person accountable for the bid shall remain the full- time employee of the bidder till the 

end of contract period. 

 
2.14.    Language of Bids 
 

This bid should be submitted in English language only. If any supporting documents submitted are in any 

language other than English, then the translation of the same in English language is to be duly attested by 

the bidder and submitted with the bid, and English translation shall be validated at MTDC’s discretion. 

 
2.15.    Patent Claim 
 

In the event of any claim asserted by a third party of infringement of copyright, patent, trademark or 

industrial design rights arising from the use of the Goods or any part thereof, the bidder shall expeditiously 

extinguish such claim. If the bidder fails to comply and MTDC is required to pay compensation to a third 

party resulting from such infringement, the Bidder shall be responsible for such compensation, including 

all expenses, court costs and lawyer fees. MTDC shall recover the cost from the contract payment value. 

MTDC will have the Intellectual Property rights of the work undertaken as a part of the engagement. 

 
2.16.    Data/Documents Prepared by the Successful Bidder to be the Property of the MTDC 
 

All plans, deliverables, specifications, reports, other documents, patent and data shall be absolute property of 

MTDC. The Successful Bidder shall not use this information anywhere, without taking permission, in 

writing, from the MTDC and the MTDC reserves right to grant or deny any such request. 

 
2.17.    Bid Submission Format 
 

The entire proposal shall be submitted strictly as per the format specified in this Request for Proposal. Bids 
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with deviation from this format are liable for rejection. 

2.18.    Submission of Bids 

Complete bidding process will be online (e-Tendering) in two envelope system. Submission of bids shall be 

in accordance with the instructions given in the Table below: 
 
 

Particulars Instructions 

Envelope A: Technical 
 

Proposal 

The Technical Proposal shall be prepared in accordance with the 

requirements specified in Section 2.25 and Section 2.28 of the RFP 

respectively. 

Each page of the Technical Proposal should be signed and stamped by 

the Authorized Signatory of the Bidder. Technical Proposal should be 

submitted through online bid submission process only. 

Envelope B: Financial 
 
Proposal 

The Financial Proposal should be submitted through online bid 

submission process only. (In PDF Format) 
 
 

The following points shall be kept in mind for submission of bids: 
 

1.  MTDC shall not accept delivery of proposal in any manner other than that specified in this RFP. 

Proposal delivered in any other manner shall be treated as defective, invalid and rejected. 

2.  The Bidder is expected to price all the items and services sought in the RFP and proposed in the 

proposal. The Bid should be comprehensive and inclusive of all the services to be provided by the 

Bidder as per the scope of his work and must cover the entire Contract Period. 

3.   The bid will be disqualified if the technical proposal consists of any financial proposal / bid value  

       details. 
 

4. It is required that all the proposals submitted in response to this RFP should be unconditional in all 

respects, failing which MTDC reserves the right to reject the proposal. 

5.   Proposals sent by fax/ post/ courier / email shall be rejected. 
 
 

2.19.     Late Bids and Bid Validity Period 
 

Proposals received after the due date and the specified time (including the extended period if any) for any 

reason whatsoever, shall not be entertained and shall not be opened in the e-Tendering system. The validity 

of the proposals submitted before deadline shall be till 180 days from the date of submission of the 

proposal. 

 
2.20.     Modification and Withdrawal of Proposals 
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No Proposal shall be withdrawn in the interval between the deadline for submission of proposals and the 

expiration of the validity period specified by the Bidder on the Proposal form. Entire EMD shall be forfeited 

if any of the Bidders withdraw their proposal during the validity period. 

 

 
2.21.     Non-conforming Proposals 
 

A Proposal may be construed as a non-conforming proposal and ineligible for consideration: 
 

a.   If it does not comply with the requirements of this RFP 
 
b. If the Proposal does not follow the format requested in this RFP or does not appear to address the 

particular requirements of the MTDC. 

 
2.22.     Acknowledgement of Understanding of Terms 
 

By submitting a Proposal, each Bidder shall be deemed to acknowledge that he has carefully read all 

sections of this RFP, including all forms, schedules, annexure, corrigendum and addendums (if any) hereto, 

and has fully informed itself as to all existing conditions and limitations. 

 
2.23.     Bid Opening 
 
2.23.1  Total transparency shall be observed and ensured while opening the Proposals/Bids 
 
2.23.2  MTDC reserves the rights at all times to postpone or cancel a scheduled Bid opening. 
 
2.23.3  Bid opening shall be conducted in two stages. 
 
2.23.4  In the first stage, technical proposals shall be opened and evaluated as per the criteria mentioned in Section 

2.28 of the RFP. 
 
2.23.5  In the second stage, Financial Proposals of those Bidders who score minimum 70 as per the evaluation 

process mentioned in clause 2.29 shall be opened. All Bids shall be opened in the presence of Bidders’ 

representatives who choose to attend the Bid opening sessions on the specified date, time and address. 

2.23.6  The Bidders’ representatives who are present shall sign a register evidencing their attendance. In the event 

of the specified date of Bid opening being declared a holiday for MTDC, the bids shall be opened at the 

same time and location on the next working day. In addition to that, if the representative of the Bidder 

remains absent, MTDC will continue process and open the bids of all bidders. 

2.23.7  During Bid opening, preliminary scrutiny of the Bid documents shall be made to determine whether they are  

complete, whether required Bid Security has been furnished, whether the Documents have been 

properly signed, and whether the bids are generally in order. Bids not conforming to such preliminary 

requirements shall be prima facie rejected. MTDC has the right to reject the bid after due diligence is done. 

2.24.     Evaluation Process 
 
2.24.1  The Tender will be evaluated by the MTDC. 
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2.24.2  The evaluation will be done as per QCBS format (i.e., Technical as well as financial marking) 
 

• Technical bids will be allotted weightage of 80% while the financial proposals will be allotted 

weightage of 20%. A weighted average method of scoring will be applicable for evaluation. 

• The qualified bidder who secures highest combined score would be declared as the successful bidder. 

• In case of a tie, Agency getting higher score in financial bid would be considered for awarding of the 

work. 

•    The final decision will rest with MTDC. 
 
2.24.3  The MTDC shall review the Technical Proposal of the prequalified Bidders to determine whether the 

technical proposals are substantially responsive. Bids that are not substantially responsive shall be 

disqualified and the MTDC reserves the right to seek clarification if required. 

2.24.4  The MTDC team shall assign a Technical score to the Bidders based on the technical evaluation detailed in the 

RFP. The Bidders with a technical score above the threshold as specified in Section 2.28 of the RFP shall 

technically qualify for the commercial evaluation stage. 
 
2.24.5  The financial proposals of the technically qualified Bidders shall be opened and reviewed to determine 

whether the financial proposals are complete and as per requirements. 

2.24.6  Evaluation and award of Contract shall be done as per provisions of Maharashtra State Government Rules. 
 
2.24.7  Please note that the MTDC may seek inputs from their professional, external experts in the Bid evaluation 

process. 
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2.25.    Pre-Qualification Criteria 

 

The Applicant who fulfils the following Pre-Qualification and technical evaluation Criteria 

(“Eligible Bidder”) shall be considered by MTDC for of their financial bids.  
Sr. No Basic 

Requirement s 

Eligibility Criteria Document to be Submitted 

PQ1 Legal Entity An independent legal entity 

incorporated/registered in India such as 

Sole Proprietorship, partnership firm 

under The Partnership Act 1932, 

limited liability partnership (LLP) under 

LLP Act 2008, private limited company 

registered under Companies act 1956 or 

2013, public limited company registered 

under Companies act 1956 or 2013, 

Government- owned Companies. 

• Certificate of Incorporation, 

Partnership Deed and Memorandum of 

Association 

•    Registration of the Firm/Agency 

• Shop and establishment registration (if 

any) 

• Aadhaar Details of the Proprietor/ 

Director/s or Partners 

•    PAN No. 

•    GSTN 

PQ2 Presence The bidding Agency should have a fully 

functioning office in India. 

Shop establishment license/rent agreement / 

lease agreement. 

PQ3 Financial 

Capacity 

The bidding Agency must have been in 

operation for a minimum period of 5 

years with average annual turnover of 

Rs. 3 Crore in the last 3 years as a 

provider of similar services. Preference 

would be given to Agencies/organizations 

with experience in the fields of Revenue 

related matters. 

• Copy of the audited Balance Sheet and 

Profit & Loss Statement of the 

company for the last 3 (Three) 

financial years (i.e 2022-23, 2023- 

24, 2024-25) 

 

• Certificate from the Statutory Auditor 

/Chartered Accountant stating the 

average annual turnover in the format 

provided in Section 4. 

 

• A letter in the format provided in 

Section 4, signed by the Authorized 

Signatory of the Bidder and certified 

by the Statutory Auditor. 

PQ4 Net Worth The bidder should have a positive net 
worth 

 
The firm shall have a positive net worth 

as on 31st   March  2025 

The bidder must provide a Certificate 

form the Statutory Auditor /Chartered 

Accountant clearly stating the Net worth, 

in the format provided in section 4. 
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PQ5 Experience • The bidding Agency must have 

carried out/executed at least one 

similar project in the last 5 years 

costing of minimum Rs. 1 Crore in 

the similar sector with any Central 

or State Government/PSU in India  

Completion certificates need to be 

submitted in support. 

PQ6 Blacklisting The bidding Agency should not be a 

Debarred / blacklisted entity by any 

Central or State Government/PSU in 

India for failure to perform or deliver 

services as on date of submission of 

the Bid.  

A self-certified letter in the format 

provided in Section 4, signed by the 

Authorized Signatory of the Bidder. 

PQ 7 Manpower Agency shall have manpower who 

have in depth knowledge of the 

assignment 

Submit CV of Manpower along with 
marksheets of academic and professional 
degrees. 

PQ 8 EMD The bidding Agency should submit 
 
Earnest Money Deposit 

 
/ Bid Security as specified in 

this RFP Document 

Online payment EMD receipt 

 

2.26.     Evaluation of Technical Proposals 
 
2.26.1  The evaluation of the Technical Proposals will be carried out in the following manner: 

 

1. The Bidders are required to submit all required documentation in support of the evaluation 

criteria specified (e.g.  Detailed Project citations  and completion certificates,  client  contact 

information for verification, and all others) as required for technical evaluation. 
 
2.    At any time during the Bid evaluation process, the MTDC may seek oral / written clarifications from 

the Bidders. The MTDC may seek inputs from their professional and technical experts in the 

evaluation process. 

 

3.   MTDC reserves the right to do a reference check of the past experience stated by the Bidder. Any 

feedback received during the reference check shall be taken into account during the pre- qualification 

process. 
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2.27.    Technical Evaluation Methodology 
 
2.27.1  Each Technical Proposal shall be assigned a technical score out of a maximum of 100 points. (Refer 

Section 2.28). 
 
2.27.2  In order to qualify for the opening of financial proposal, the Bidder must get a minimum overall technical 

score of 70 (Seventy). 

2.27.3  The financial proposals of Bidders who do not qualify technically shall be kept unopened in the e- 

Tendering system. 

2.27.4  MTDC reserves the right to accept or reject any or all bids or annul the tender process without giving any 

reasons thereof. 

2.27.5  MTDC shall inform to the technically qualified Bidders about the date and venue of the opening of the 

financial proposals. 

 
2.28.     Technical Experience 

The technical qualification experience of all the Eligible bidders will be evaluated and marks will be 

assigned (“Technical Experience Score”) based on the following parameters. (Detailed qualification point 

Presentation must be made by bidders before MTDC based on which marks will be awarded) 



Appointment of an Agency for Assets Demarcation, Updation of Land Records and Assistance in 

Govt. Survey of MTDC Properties. 
 

MTDC Page 26 

 
 

S.No. 
 

Description 
 

Requirement 
Max. 

Marks 

A Technical Eligibility  50 

1 Technical and Financial 

Capabilities 
The bidder should have an annual average turnover of Rs. 

2 Crore certified by chartered accountant during last 3 financial 

years (i.e 2022-23, 2023-24, 2024-25) 
ending 31.03.2024. 

 
Agency having Average turnover of Rs. 3 Crore Up to Rs. 4 

Crore– 3 marks 

Agency having Average turnover above Rs. 4 Crore Up to 
Rs. 5 Crore – 5 marks 
Agency having Average turnover above Rs. 5 Crore- 10 marks 

10 

The bidder must have Experience of carrying out Govt Mojni and 

boundary demarcation under the supervision of Dy. SLR. for Land 

Record Department during the last 5 years preceding the proposal 

due date. 

 

≥ 100 mojni cases – 3 Marks 

 ≥ 125 mojni cases – 5 Marks 

 ≥ 150 mojni cases –10 Marks  

 

Note: Work order and certificate need to be enclosed 

10 

The bidder must have Experience of carrying out 

data integration, cleaning of data, and development 

of land information system during the last 5 years 

preceding the proposal due date. 

 

≥ 1500 Acre – 3 Marks 

 ≥ 2000 Acre – 5 Marks 

 ≥ 3000 Acre –10 Marks  

 

Note: Work order and certificate need to be enclosed  

15 

 

10 

Manpower Requirement 40 

 
B 

Presentation - Approach and Methodology 
 
The bidder will need to upload the presentation document along with technical bid 

 
30 

1 Technical Approach, 
Methodology 

The applicant shall explain understanding of the objectives of the 
assignment, the technical approach, and the methodology including 
action plan against the KPIs mentioned in Section 3.4 
 
Understanding of Assignment  
Approach  
Methodology  
 

15 

 

 

 

5 

5 

5 
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2 Availability 

of Necessary 

Equipment’s  

Equipment’s  

Total Station  

Owned 

On Lease 

DGPS 

Owned 

On Lease 

Drone 

Owned 

Leased 

 

15 

 

 

5 

3 

 

5 

3 

 

 

5 

3 

Total   100 
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2.29  Manpower Requirement: 
 
 
 

Sr. 

No. 
Expertise 

Minimum 

Qualification 

Minimum 

professional 

Experience 

Experience on Eligible Assignments 

1 Team Leader  Graduate in Civil 

Engineering   

20 yrs He shall have Min. 20 years in survey 

assignments of major projects using 

modern survey techniques and 

equipment such as total station, GPS, 

aerial photo and satellite image 

interpretation, GIS, acquiring land for 

infrastructure project etc. Experience in 

collection of revenue record is 

essential.  He will lead, co-ordinate and 

supervise the multidisciplinary team.  

It will be his responsibility to guide the 

team in arriving at solutions within the 

constraints specified in the TOR. His 

experience should reflect these 

capabilities. 

2 Cadastral 

Survey Expert 

B.E. Civil / M.A 

(Geography) / 

Diploma in Civil 

Engineering 

10 Yrs. He should have 10 years’ experience in 

Engineering Surveys, Handling 

Cadastral Survey works. 

3 GIS Expert B.E. Civil / M.A 

(Geography) / M. 

Sc (Geo-

informatics) / M.A. 

Cartography/Diplo

ma in Civil 

Engineering 

10 Yrs. He should have experience of 

preparation of MIS system in similar 

Infrastructure projects etc. 

4 Survey 

Engineer 

Graduate in Civil 

Engineering / 

Retired Dy. SLR 

10 yrs He should have experience of various 

survey techniques such as LiDAR / 

DGPS / Remote sensing/Total Station 

and should have experience of land 

surveying. 

5 Cad Engineer Diploma in Civil 

Engineering 

5 Years He should have 5 years’ experience in 

Engineering Surveys, handling 

Cadastral Survey works in Auto CAD.   
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Sr. 

No. 
Expertise 

Minimum 

Qualification 

Minimum 

professional 

Experience 

Experience on Eligible Assignments 

6 Valuation 

Expert 

Graduate in Civil 

Engineering (Govt. 

approved Valuer) 

5 Years He should have 5 years’ experience in 

Land and structure valuation 

Experience of Land acquisition 

desirable.  

7 Architect BArch  10 Years He should have 10 years’ experience 

architecture practice and know-how of 

UDCR, TDR/FSI calculation of the 

region including various bylaws of 

state government.   

 
Note: The CVs of the relevant staff (as given above) shall be submitted with experience mentioned. 

 

2.30  Financial Bid Evaluation 
 
2.30.1 Technical bids will be allotted weightage of 80% while the financial proposals will be allotted weightage of 

20%. QCBS method OF Weightage of 80:20 (Technical: Financial) of scoring will be applicable for 

evaluation. 

2.30.2  Evaluation Procedure based on QCBS Selection (Rule 192 of GFR 2017) 
 

Under QCBS selection, the technical proposals will be allotted weightage of 80% (Eighty per cent) while 

the financial proposals will be allotted weightages of 20% (Twenty per cent). The proposed weightages 

for quality and cost shall be specified in the RfP. Proposal with the lowest cost may be given a financial 

score of 100 (Hundred) and other proposals given financial scores that are inversely proportional to their 

prices w.r.t. the lowest offer. Similarly, proposal with the highest technical marks (as allotted by the 

evaluation committee) shall be given a score of 100 (Hundred) and other proposals be given technical 

score that are proportional to their marks w.r.t. the highest technical marks. The total score, both technical 

and financial, shall be obtained by weighing the quality and cost scores and adding them up. On the basis 

of the combined weighted score for quality and cost, the consultant shall be ranked in terms of the total 

score obtained. The proposal obtaining the highest total combined score in evaluation of quality and cost 

will be ranked as H-1 followed by the proposals securing lesser marks as H-2, H-3 etc. The proposal 

securing the highest combined marks and ranked H-1 will be invited for negotiations, if required and shall 

be recommended for award of contract. In the event two or more bids have the same score in final 

ranking, the bid with highest technical score will be H-1. 

In such a case, an Evaluated Bid Score (B) will be calculated for each responsive Bid using the following 

formula, which permits a comprehensive assessment of the Bid price and the technical merits of each Bid: 

 



Appointment of an Agency for Assets Demarcation, Updation of Land Records and Assistance in 

Govt. Survey of MTDC Properties. 
 

MTDC Page 30 

 

 
 

where 
 
 

C = Evaluated Bid Price 
 
C low = the lowest of all Evaluated Bid Prices among responsive Bids 

 
T = the total Technical Score awarded to the Bid 

 
Thigh = the Technical Score achieved by the Bid that was scored best among all responsive 

Bids 

X = weightage for the Price as specified in the BDS 
 

The Bid with the best evaluated Bid Score (B) among responsive Bids shall be the Most 

Advantageous Bid 

 

As an example, the following procedure can be followed. In a particular case of selection of consultant, it 

was decided to have minimum qualifying marks for technical qualifications as 75 (Seventy-five) and the 

weightage of the technical bids and financial bids was kept as 80:20 (Seventy: Thirty). In response to the 

RfP, three proposals, A, B & C were received. The technical evaluation committee awarded the following 

marks as under: 
 
 

A: 75 Marks 

B: 80 Marks 

C: 90 Marks 

The minimum qualifying marks were 75 (Seventy-five) thus, all the three proposals were found technically 

suitable. Using the formula T/Thigh , the following technical points are awarded by the evaluation committee: 

 
A: 75/90 = 83 points 

B: 80/90 = 89 points 

C: 90/90 = 100 points 

The financial proposals of each qualified consultant were opened after notifying the date and time of bid 

opening to the successful participants. The price evaluation committee examined the financial proposals and 

evaluated the quoted prices as under: 

A: Rs.120. 
 

B: Rs.100. 

C: Rs.110. 

Using the formula Clow/C, the committee gave them the following points for financial 
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proposals: 
 

A: 100/120 = 83 points 

B: 100/100 = 100 points 

C: 100/110 = 91 points 

In the combined evaluation, thereafter, the evaluation committee calculated the combined technical and 

financial score as under: 

Proposal A: 83x0.20 + 83x0.80 = 83 points. 

Proposal B: 100x0.20 + 89x0.80 = 91.2 points 

Proposal C: 91x0.20 + 100x0.80 = 98.2 points. 

 

The three proposals in the combined technical and financial evaluation were ranked as under: 
 

Proposal A: 83 points: H-3 
 

Proposal B: 91.2 points: H-2 
 

Proposal C: 98.2 points: H-1 
 

Proposal C at the evaluated cost of Rs.110 (Rupees One hundred and ten) was, therefore, declared as winner 

and recommended for negotiations/approval, to the competent authority. 

 

2.31  Negotiation Phase 
 
2.31.1  The Government shall reserve the right to negotiate with the bidder(s) whose proposal has been ranked best 

value bid on the basis of Technical and Commercial Evaluation to the proposed Project, as per the guidance 

provided by Central Vigilance Commission (CVC) 

 

2.32  Award of Contract 
 
2.32.1  Award Criteria 

 

1.    The work shall be awarded to the bidder who secures highest combined score. 
 
2.   However, the Director, MTDC reserves the right to further negotiate the prices quoted by the 

successful bidder while awarding the contract. 

 

2.32.2   MTDC’s Right to accept any Bid and to reject any or All Bids 
 

MTDC reserves the right to accept or reject any Bid, and to annul the bidding process and reject any or all 

Bids at any time prior to award of Contract, without thereby incurring any liability to the affected 

Bidder or Bidders or any obligation to inform the affected Bidder or Bidders of the grounds for MTDC’s 

action. 

 
2.32.3   Letter of Intent 
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Prior to the expiration of the period of bid validity, MTDC will notify the successful bidder in writing or by 

email, that its bid has been accepted and the successful bidder will be asked to respond to MTDC with their 

letter of Acceptance along with PBG and Contract within 10 (ten) working days. 

 
2.32.4  Signing of Contract 
 

MTDC shall notify the successful bidder that its bid has been accepted. The Successful Bidder shall enter into 

contract agreement with MTDC within the time frame mentioned in the Letter of Intent to be issued to the 

successful bidder by MTDC. 

Stamp Duty on the agreement/contract document to be paid by the successful bidder as per Maharashtra 

Stamp Duty Act. 

 

2.33.5   Failure to agree with the Terms & Conditions of the RFP /Contract 
 

Failure of the successful Bidder to agree with the Terms & Conditions of the RFP / Contract shall 

constitute sufficient grounds for the annulment of the award, in which event MTDC may invite the next 

best bidder for negotiations or may call for fresh RFP. 
 
2.34   Non-Disclosure Agreement (NDA) 

Successful bidder must sign the Non- Disclosure Agreement (Annexure XI - Non-Disclosure Agreement) with 

MTDC 
 
2.35     Payment Terms 

 

Payment to the selected Agency shall be linked to deliverables and milestones as per the following schedule: 

 

Sr. 

No. 
Deliverable / Milestone Description 

Percentage of 

Contract Value 

Payable 

1 
Submission and approval of Inception Report Detailed methodology, staffing 

plan, schedule, QAP, and equipment deployment 

10% 

 

2 

Completion of data collection and compilation of records Collection of land-

related documents (7/12 extract, property cards, maps, mutation records, etc.) 

from relevant departments 

15% 

3 
Completion of field survey and DGPS/Drone mapping Conduct of government 

survey, authentication of maps, and submission of GIS data 
25% 

4 
Preparation of metadata and integration into DMS application Integration of 

scanned data, preparation of georeferenced maps and 3D visualization 
25% 

5 

Submission and approval of Final Property-wise Valuation and Reports Final 

deliverables including valuation reports, boundary fixation, and digital 

submission 

15% 

6 
After completion and acceptance of all deliverables Submission of 

completion report and clearance of pending issues 

10% 

 

  

1.   Payment will be made on as per above mentioned Payment Schedule. 

2.   The Bidder’s request(s) for payment shall be made to the MTDC in writing, accompanied by an invoice 

describing, as appropriate, the Goods/Products/Services/Solutions delivered, and the Services performed. 

3.  No separate cost would be allowed for travel undertaken for interaction with Department / 
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Directorate officials or travels undertaken for various activities included in the Scope of Work. 

4.   The Bidder, in the event of MTDC deciding to discontinue with the services of the Bidder, either during 

or after the Project Period will do the knowledge and data transfer to the other Bidder chosen by MTDC 

and will provide all necessary help to both MTDC and the new Bidder in doing the same. 

5. Number of resources may vary based on project requirements by MTDC. Payment will be made on 

actual deployment of resources as per the quotations submitted by the Agency. 

6. Mandatory tax deduction will be done by MTDC. GST invoice could be submitted after the festival as 

per the financial quote submitted. 

7. The final payment shall be released basis the bills / KPI report submitted along with the submission 

of a statement of work after completion of the required work executed as per the requirements 

detailed in the RFP Document or communicated subsequently by the MTDC. 

8. For facilitating Electronic Transfer of funds, the selected Agency will be required to have vendor 

registration with Government of Maharashtra. If case the selected Agency is not registered as a Vendor 

on the payment  portal, the selected Agency will be requested to provide Bank Mandate form 

indicating the name of the Bank & Branch, account no. (i.e., bank name, IFSC Code and Bank A/c No.) 

and forward a cheque leaf duly cancelled, to verify the details furnished. 

 
2.36      Penalty Clause 
 
2.36.1   Penalty will be imposed as per Key Performance Indicators mentioned in Point 3.4. Deduction from the 

quoted amount will be as per the Total Point Score in KPI. 

2.36.2   Serious lapse in responsibilities may also lead to blacklisting of the Agency, as may be deemed fit by 

the Department of Tourism, Government of Maharashtra. 

2.37     Termination 
 
2.37.1  MTDC may terminate the Contract of the Agency in case of the occurrence of any of the events specified 

below: 

 
1.   If the Agency becomes insolvent or goes into compulsory liquidation. 

 

2.   If the Agency, in the judgment of MTDC, has engaged in corrupt or fraudulent practices in 

competing for or in executing this Contract. 
 
3.  If the Agency submits to MTDC a false statement which has a material effect on the rights, 

obligations or interests of MTDC or Maharashtra Tourism. 
 
4.  If the Agency places itself in position of conflict of interest or fails to disclose promptly any 

conflict of interest to MTDC. 
 
5.  If the Agency fails to provide the quality services as envisaged under this Contract. Reasons for the 

same would be recorded in writing. 
 

In such an occurrence MTDC shall give a written advance 15 days’ notice before terminating the Contract of 
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the Agency. 
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Section: 3 
 

Terms of Reference for Consultancy Services 

(TOR)
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   Terms of Reference for Consultancy Services (TOR)  

Annex-1 

3.1.1   THE PROJECT IN BRIEF 

Name of Assignment: - Request for Proposal (Tender Document) for Appointment of Agency for the work 

GIS based ETS, DGPS and Drone Survey, Scanning, Digitisation Attribution Georeferencing and Textual 

Records in a GIS based Land information system (LIS) and to work out Development Potential MTDC Lands. 

MTDC with objective of uplifting the standard of living of the society was established by the Maharashtra & 

Panchayat Samiti Act 1961.  It came into existence on 01 st May 1962. The total area under the zilla Parishad 

is 10,100 Sqm. Having population of 37,01,282 as per census 2011.   

MTDC is the Apex organization coordinating and controlling the activities in district. As the MTDC have not 

identified the govt. land holding, due to which encroachment on the govt. land are taking place. MTDC have 

no updated records of the total land it owns in the district. Lack of staff in various departments has affected 

the maintenance of records with the authority. Authority doesn’t have updated record and know how much 

land holdings MTDC owns. 

The consultant shall provide sufficient manpower and equipment’s, for surveying and record collection from 

various government offices for MTDC properties and also for co-ordination and monitoring the progress of 

work.  

 

3.1.2   OBJECTIVE 

Tender Document is invited for Consultancy & execution for the work of Survey, Collection of revenue record 

and allied work for MTDC properties  

 

3.1.3 SCOPE OF SERVICES 

Once MTDC decided to carry out survey and data collection for particular property or properties in the 

Region, MTDC will notify to the Agency and issue the work order to carry out Survey, Collection of revenue 

record and allied work for MTDC properties. The Objective through seeking of Request for Proposal (Tender 

Document) is to have  an  experienced  Agency  of  repute  to  perform  functions  for Collection of 

Documents for Land Records such as Phalni, Tippan, Karbandas,  7/12  extracts,  Property Card, etc., compile 

the data, property wise and Submission of Search Report for each land parcel of MTDC property Area, 

commencing from collection of required documents from Land and Acquisition office of GoM, Preparing the 

metadata, database in GIS , verification, mapping using Drone and DGPS, Preparing 3D view of the property, 

Preparing the various statements., submit hard as well as soft copies to MTDC, preparing the potential of the 

property by studying various bylaws in the area  etc. complete as mentioned in Terms of Reference (TOR). 
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Keeping these objectives in view the Agency is required to provide Deliverables in accordance with the 

Detailed Scope of Work as mentioned in the Terms of References (TOR). 

A. Assistance in Demarcation of Land Parcels and Coordination with Government 

Authorities 

• Assist MTDC in identifying, verifying, and demarcating the exact boundaries of all MTDC-

owned land parcels across various locations. 

• Facilitate coordination and liaison with relevant Government authorities such as the Revenue 

Department, Land Records Office, and local administrative bodies for conducting official 

Government surveys. 

• Ensure that all demarcation activities are carried out in compliance with Government norms, 

using standard surveying equipment and methodologies (such as DGPS, ETS, Total Station, 

etc.). 

• Provide technical and logistical support to MTDC and the concerned Government survey 

teams during joint demarcation exercises. 

•  Document and record the final boundary coordinates in both soft and hard copy formats, duly 

certified by the competent authority. 

B.  Collection and Compilation of Land Documents and Records: 

• Collect and compile all relevant land-related documents, maps, and records pertaining to each 

MTDC Properties from concerned departments such as Revenue, Town Planning, Collectorate, 

and Municipal bodies. 

• Obtain and verify land ownership details, including 7/12 extracts, property cards, mutation 

entries, land use classification, and survey plans. 

• Digitally archive all collected documents and maps in a structured and retrievable manner. 

• Cross-verify collected data with existing MTDC records to identify discrepancies, if any, and 

prepare a reconciliation report. 

  

C.  Assistance in Conducting Government Surveys and Authentication of Maps: 

• Provide necessary assistance and coordination to ensure that official Government surveys are 

carried out efficiently and accurately for each property. 

• Liaise with the Revenue and Survey Departments to obtain duly authenticated and certified 

survey maps for each land parcel. 

• Ensure that the authenticated maps reflect the correct boundaries, area, and ownership details 

as per official Government records. 

• Submit both digital and hard copies of authenticated maps to MTDC for record keeping and 

reference. 

D.  Facilitation of Boundary Fixation and Installation of Pillars : 
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• Facilitate and supervise the fixation and installation of boundary pillars along the periphery of 

each MTDC property, as per the limits defined in the surveyed maps. 

• Ensure that boundary markers/pillars are installed at accurate intervals and locations as per 

survey data and are constructed using durable, weather-resistant materials. 

• Demarcation of Property Boundary by fixing 900mm x 150 mm x 150mm RCC pole in CC at 

each corner and 50 interval in between 2 corners. 

• Record the GPS coordinates of each installed pillar and integrate them into the final property 

map and database. 

• Prepare and submit a boundary completion report, including photographs, GPS readings, and 

pillar layout details. 

 

E.  Identification and Documentation of Encroachments and Regulatory Constraints: 

• Identify and record any existing encroachments or unauthorized occupations on MTDC 

parcels. 

• Document statutory prohibitions, land use restrictions, and planning constraints applicable to 

each parcel under relevant regulations such as CRZ Notifications, Development Plans, 

Regional Plans, and Unified Development Control and Promotion Regulations. 

• Highlight requirements for statutory permissions, NOCs, or clearances that may be necessary 

for future development of each land parcel. 

• Prepare a comprehensive report summarizing all encroachment issues, regulatory limitations, 

and development feasibility observations. 

  

G.   Creation of a Digital Database and Visualization System: 

• Develop a comprehensive digital database containing details of all MTDC land parcels, 

integrating survey data, ownership records, maps, and regulatory information. 

• Implement GIS-based software or any other suitable digital platform to enable MTDC officers 

to easily access, view, and analyze property information. 

• Incorporate geo-referenced maps and 3D visualization of each property to provide an 

interactive and user-friendly interface for monitoring and decision-making. 

• Ensure the system allows for periodic updates, addition of new data, and retrieval of 

information in multiple formats. 

• Provide training and user manuals to MTDC officials for efficient use and management of the 

digital database system. 

3.2 TIME SCHEDULE 

3.2.1 The total duration for consultancy shall be 1 year from the date of appointment. MTDC may extend the 

consultancy if needed. Completion time period for individual assignment will be spelt out in  the work 

order of the particular assignment. The Consultant shall keep its Key Personnel deployed at respective 

Regional Office/ SLR Office as per the requirement of the assignment.  
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3.2.2  The rates quoted shall be fixed and contract throughout the period of performance of the Assignment. MTDC 

may extend the consultancy period. In that case, MTDC will enhance the accepted rates by 10% per annum 

for additional consultancy period. The intermediate deliverables have to be strictly followed as per sub 

activities as mentioned in table below.  

 

Sr. 

No. 
Description of Deliverables 

No. of 

Copies 

Completion / 

Submission 

time 

1 Inception Report 3 1 Month 

2 Collection of Record 1 3 Months 

3 Scanning & Digitization  1 4 Months 

3 Detail Survey by DGPS and Drone 3 4 Months 

4 Metadata Preparation for DMS Application  1 8 Months 

5 Property wise Report on Property Valuation as per By laws. 3 12 Months 

    
  

3.2.3. There shall not be assurance on quantum of work to be carried out. MTDC may get the work done in Phase or at 

once depending upon its priorities. 

3.3 MEETINGS 

The MTDC/ Revenue Authorities or any other Department/ Agency as required shall review with the 

Consultant, any or all of the documents and advice forming part of the Consultancy relating to their 

respective parts in meetings and conferences which will be held in at the MTDC’s RO office or at 

location that may be necessary in the respective district in which the area falls.  

3.4 CONSULTANCY TEAM 

3.4.1  The Consultant shall form a multi-disciplinary team (the “Consultancy Team”) for undertaking this 

assignment as mentioned in the Tender Document. The Key Personnel whose experience and 

responsibilities are briefly described herein would be considered for evaluation of the Technical 

Proposal: 

3.4.2   It is expected that above team shall be assisted by other Professionals, sub professional/ support 

professionals and Sub-Consultants for their respective part of the assignment; however, they shall not be 
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considered for purposes of evaluation of Technical bid. 

 

3.5   DELIVERABLE 

DELIVERABLES OF THE ASSIGNMENT  

Scope of work shall be integral part of deliverables. Following reports in five (3) hard copies and one 

(1) soft copy have to be submitted to MTDC / as per timelines given in Tender Document. 

a) Inception Report 

b) Revenue Record of Property 

c) Detail Survey Plan in WGS -84 Co-ordinate System 

d) Video by Drone  

e) Metadata of the Property for DMS application 

f) Property Valuation report  

 

3.6   Inception and Quality Assurance Plan (QAP) Documents 

3.6.1   Immediately upon the LOA, the Consultant shall submit three copies of the inception and QAP 

documents covering all aspects of project components. The quality assurance plans/procedures for 

different activities like, Survey, document collection, scanning & Degitisation etc. should be presented 

as separate sections. Further, additional information as per format shall be furnished regarding the 

details of personnel that shall be responsible for carrying out / preparing and checking/verifying various 

activities since inception to the completion of work. The field activities start after the QAP is approved 

by the competent authority of MTDC / Revenue Authority. 

 

3.7   Reporting 

3.7.1  The Consultant shall work closely with the Regional Officers, MTDC under whose jurisdiction a 

Project area or reach thereof falls or any other person/ officer appointed by the MTDC will be 

responsible for the overall coordination and project development. The Regional offices will play a 

coordinating role in dissemination of the Consultant’s outputs, facilitating discussions, and ensuring 

required reactions and responses to the Consultant. 

3.7.2   The Consultant may prepare Issue Papers highlighting issues that could become critical for the 

timely completion of the Project and that require attention from the MTDC.  

3.7.3  Regular communication with the Regional offices and those designated is required  in addition to 

all key communications. This may take the form of telephone/ teleconferencing, emails, faxes, and 

occasional meetings. 
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3.7.4   The Deliverables will be submitted as per schedule provided in this TENDER DOCUMENT.  

 

3.8 Completion of Services 

 All the study outputs including primary data shall be compiled, classified and submitted by the 

Consultant to the MTDC /Revenue Authority in soft form apart from the reports indicated in the 

Deliverables. The study outputs shall remain the property of the MTDC and shall not be used for any 

purpose other than that intended under these Terms of Reference without the permission of the MTDC.  

3.9 Payment to the Consultant 

 Payment shall be made as per approved rates for the each activity as per the completed area of 

acquisition as per the terms conditions of payments listed in Annexure 6 Payment schedule. 

3.10 Penalty 

 The Consultant will indemnify MTDC for any direct loss or damage, which may accrue due to 

deficiency in services. Penalty shall be imposed on the Consultant  for poor performance / deficiency in 

services as required from the Consultant as per Annexure to the Payment schedule. 

 For delay of every component, pro-rata deduction of 0.2% amount shall be imposed upon the consultant.   

3.11   Security Deposit 

 The successful bidders bid security will be converted in to security deposit (SD) and balance amount of 

Security Deposit (i.e. Total 5% of total Fee) will be deducted from each running account bill. Security 

Deposit will be refunded after Six months from completion date. 

3.12   Totality  

 All the Tender Documents, Tender Document, Agreement, financial/technical papers submitted shall 

together constitute the enters contract documents 
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Section 4: Annexures 



Appointment of an Agency for Assets Demarcation, Updation of Land Records and Assistance in 

Govt. Survey of MTDC Properties. 
 

MTDC Page 43 

Annexure – I – Checklist 
 

 
S.No. Document Status 

1 EMD Receipt / Certification of Exemption if available  

2 Tender Fee Receipt  

3 Covering Letter as per Annexure – II  

4 Details of the Applicant as per Annexure – III  

5 Technical Capacity as per Annexure – IV and V  

6 Detailed Work Plan as per Annexure – VI  

7 Financial Capacity as per Annexure – VII  

8 Performance Bank Guarantee as per Annexure – VIII  

9 Declaration of No Blacklisting as per Annexure – IX  

10 Power of Attorney as per Annexure – X  

11 Non-Disclosure Agreement as per Annexure – XI  

12 Agreement Format as per Annexure – XII  

13 Pre- Bid Queries Format as per Annexure – XIII  
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Annexure – II – Covering Letter 

 
(To be submitted duly signed by the Bidder or Authorized Signatory on Letter Head) 

 
 

To,  

Managing Director, 

Maharashtra Tourism Development Corporation 

Mafatlal House, 1st Floor, H. T. Parekh Marg,  

169 Backbay Reclamation, Churchgate, Mumbai 400020 
 
 

Sub: RFP for “Appointment of an Agency for Assets Demarcation, Updation of Land Records & Assistance in 

Govt. Survey of MTDC Properties.”. 

 

Sir, 
 

1. With reference to your RFP document dated DD/MM/2024, I/we, having examined the Bidding Documents 

and understood their contents, hereby submit my/our Bid for the aforesaid Project. The Bid is unconditional 

and unqualified. 

 
2. I/ We acknowledge that the MTDC will be relying on the information provided in the Bid and the 

documents accompanying the Bid for selection of the Agency for the captioned assignment, and we certify 

that all information provided therein is true and correct; nothing has been omitted which renders such 

information misleading; and all documents accompanying the Bid are true copies of their respective 

originals. 

 
3.  This statement is made for the express purpose of our selection as “Agency for Assets Demarcation, 

Updation of Land Records & Assistance in Govt. Survey of MTDC Properties”. 

 

4. I/ We shall make available to the MTDC for any additional information it may find necessary or 

require supplementing or authenticate the Bid. 

 
5. I/ We acknowledge the right of the MTDC to reject our Bid without assigning any reason or otherwise 

and hereby waive, to the fullest extent permitted by applicable law, our right to challenge the same on 

any account whatsoever. 

 
6. I/ We certify that in the last three years, we have neither failed to perform on any contract, as evidenced by 

imposition of a penalty by an arbitral or judicial authority or a judicial pronouncement or arbitration award, 

nor been expelled from any project or contract by any public authority nor have had any contract terminated 

by any public authority for breach on our part. 

 
7.   I/ We declare that: 

 
a. I/We have examined and have no reservations to the Bidding Documents, including any Addendum 
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issued by the Authority; and 

 

 b.   I/ We do not have any conflict of interest in accordance with the RFP document. 

 

c.   I/ We have not directly or indirectly or through an agent engaged or indulged in any corrupt   

      practice, fraudulent practice, coercive practice, undesirable practice or restrictive practice, in respect of 

any tender or request for proposal issued by or any agreement entered into with the Authority or any 

other public sector enterprise or any government, Central or State; and 

 

d.   I/ We hereby certify that we have taken steps to ensure that in conformity with the provisions of 

Section 2 of the RFP, no person acting for us or on our behalf has engaged or will engage in any 

corrupt practice, fraudulent practice, coercive practice, undesirable practice or restrictive practice; and 

 

e. The undertakings given by us along with the Application in response to the RFP for the Project were 

true and correct as on the date of making the Application and are also true and correct as on the Bid 

Due Date and I/we shall continue to abide by them. 
 

8. I/We understand that you may cancel the Bidding Process at any time and that you are neither bound to 

accept any Bid that you may receive nor to invite the Bidders to Bid for the Project, without incurring any 

liability to the Bidders, in accordance with the RFP document. 

 
9.   I/We believe that we satisfy the Net Worth criteria and meet the requirements as specified in the  

       RFP document. 
 

10. I/We certify that in regard to matters other than security and integrity of the country, we have not been 

convicted by a Court of Law or indicted or adverse orders passed by a regulatory authority which could cast 

a doubt on our ability to undertake the Project or which relates to a grave offence that outrages the moral 

sense of the community. 

 
11. I/We further certify that in regard to matters relating to security and integrity of the country, we have 

not been charge-sheeted by any Agency of the Government or convicted by a Court of Law. 

 
12. I/We further certify that no investigation by a regulatory authority is pending either against us or  

      against our Associates or against our CEO or any of our directors/ managers/ employees. 
 

13. I/ We undertake that in case due to any change in facts or circumstances during the Bidding Process, we 

are attracted by the provisions of disqualification in terms of the guidelines referred to above, we shall 

intimate the Authority of the same immediately. 
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14. I/We hereby irrevocably waive any right or remedy which we may have at any stage at law or howsoever 

otherwise arising to challenge or question any decision taken by the Authority in connection with the 

selection of the Bidder, or in connection with the Bidding Process itself, in respect of the above-mentioned 

Project and the terms and implementation thereof. 

 
15. In the event of my/ our being declared as the Selected Bidder, I/We agree to enter into a License 

Agreement in accordance with the draft that has been provided to me/us prior to the Bid Due Date. We 

agree not to seek any changes in the aforesaid draft and agree to abide by the same. 

 
16. I/ We offer a Bid Security of Rs. 1,50,000 (Rupees One Lakh Fifty Thousand only) to the Authority in 

accordance with the RFP Document. /OR/ I/ We are exempt from the payment of EMD of Rs. 1,50,000 

(Rupees One Lakh Fifty Thousand only) to the Authority, as we are registered under MSME. 

17. I/ We agree and understand that the Bid is subject to the provisions of the Bidding Documents. In no case, 

I/We shall have any claim or right of whatsoever nature if the Project is not awarded to me/us or our Bid is 

not opened or rejected. 

 
18. I/ We agree and undertake to abide by all the terms and conditions of the RFP document. 

 

19. I/ We shall keep this offer valid for 180 (one hundred and Eighty) days from the Bid Due Date specified in 

the RFP. 

 

In witness thereof, I/We submit this Bid under and in accordance with the terms of the RFP document. 

Yours faithfully, 

Signature 

 

Name of the Authorized Signatory with rubber stamp 

 

Address:  

 

 

Telephone No:  

 

Place: 

Dated: 
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S.No. Information Details 

1 Name of the bidding firm  

2 Address and contact details of bidding firm  

3 Firm Registration Number and Year of registration  

4 Number of years of experience in conducting events  

5 Website Address  

6 Area of Business / Services of the firm/company  
 

 
7 

Status of Company (Proprietorship Firm, Partnership LLP, 

Public Ltd., Pvt. Ltd., etc.) Attach relevant documentary 

evidence. 

 

8 Company’s Goods and Service Tax registration No.  

9 Company’s permanent account number (PAN)  

10 Company’s turnover for the last 3 years (year wise)  
 

11 Name, Designation and address of the contact person to 

whom all references shall be made regarding this RFP 

 

12 Telephone number of contact person  

13 Mobile number of the contact person  

14 Fax Number of the contact person  

15 Email address of the contact person  

 

 

  

 

 

Annexure – III – General Information of the Bidder 
 

The Table below provides the format in which general information about the bidder must be furnished duly signed 

by the Authorized Signatory of the bidder and certified by the Statutory Auditor. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

We hereby declare that our proposal submitted in response to this RFP is made in good faith, and the information 

contained is true and correct to the best of our knowledge and belief. 

 
 

Sincerely, 

Date: 

 
 
 
 

(Signature) 

Name 

In the capacity of 
 

[Seal / Stamp of bidder] 

 

 



Appointment of an Agency for Assets Demarcation, Updation of Land Records and Assistance in 

Govt. Survey of MTDC Properties. 
 

MTDC Page 48 

 
 

Annexure – IV – 

Experience of working with Revenue Department  

 

 

 
S.No. Type of Event Detail of Client (State or 

 
Central) 

Status (Completed or 

Ongoing) 
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Annexure – V – Experience of working as with Government Owned Entity 

 
 
 

S.No Type of Event Detail of Client (State or 
 

Central) 
Status (Completed or 

Ongoing) 
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Annexure – VI – Detailed Work Plan for this Project 
 
 
 

 

A.  Work Plan for this project 
 
 
 

S.No Deliverables M1 M2 M3 M4 M5 M6 

 Inception 

Report 

      

 Pre event 
 

report 

      

 During 
 

event report 

      

 Post event 
 

report 

      

 
B.  Reporting and Deliverables 
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Calculation of Net Worth as on 31.03.2024 : 

Particulars Amount (Rs. in Cr) 

 Subscribed and Paid-up Equity/ Capital 
 

(Including Equity/Security Premium) 

 

Add General Reserves  

Less Revaluation Reserves  

Less Accumulated Losses  

Less Miscellaneous expenditure not written off  

Less Accrued liabilities not accounted for  

Less Intangible Assets  

TOTAL NET WORTH  

 

Annexure – VII – Information for Financial Qualification 
 

(To be submitted by the Bidder on the Letterhead of the Statutory Auditor) 
 

Name of the Project: RFP for “Appointment of an Agency for Assets Demarcation, Updation of Land Records & 

Assistance in Govt. Survey of MTDC Properties.”. 

 

We have verified the relevant statutory and other records of M/s                                                   (Name of Bidder), and 

certify that the cumulative gross turnover of M/s                                                        (Name of the Bidder) in the last 

Three completed financial years is Rs.                  (Rupees                                                                            ) Year wise 

detail of Annual Gross Turnover is as under: 

a)   Annual Gross Turnover: The average annual gross turn-over as per the audited annual financial statement* of 

the last Three Financial Years should be presented in the following tabular format (along with the copies of 

above documents) certified by the Statutory Auditor of the Bidder. 
 

S.No Financial Year Total Gross Turnover in INR 

1. Financial Year 2022 – 23  

2. Financial Year 2023 – 24  

3. Financial Year 2024 – 25  

Gross annual Turnover for last three years  

Average annual turnover for last three years  

 

b)  Net worth: Net Worth shall mean (Subscribed and Paid-up Equity Capital (not to include any Share Application 

Money/Preference Share Capital) including Equity/Security Premium+ General Reserves) Less (Revaluation 

Reserves +Accumulated Losses + Miscellaneous Expenditure not written off + Accrued Liabilities not accounted 

for + Intangible Assets). It should be presented in the following tabular format (along with the copies of audited 

annual financial statement of FY 2023-24/year claimed) certified by the Statutory Auditor of the Bidder 
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The information given above are true as per the audited financial statement of the Bidder/Member. We have signed 
 
this Annexure – VII in our capacity as the Statutory Auditor of                                                   (name of the Bidder). 

 
 
 
 
 
 
 
 
 

Signature of the Statutory Auditor* 

Name of the Statutory Auditor* 

Company Seal of the Statutory Auditor* 
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Annexure – VIII – Performance Bank Guarantee 
 

(Sample for Contract Performance Bank Guarantee) 
 

 

In consideration of the Governor of Maharashtra (here in after referred to as “the Government”) having agreed to 

exempt ..................................... (here in after referred to as “the Contractor”) from depositing with the Government 

in cash the sum of Rs. ..................... (Rupees ........................................................ only) being the amount of 

Security Deposit payable by the Contractor to the Government under the terms and conditions of the Agreement 

dated the 

..................... day of................... and made between the Government on the one part, and the Contractor on the other 

part (hereinafter referred to as “the said Agreement”) for...................................... as security for due observance and 

performance by the Contractor of the terms and conditions of the said Agreement, on the Contractor furnishing to the 

Government a Guarantee in the prescribed form of a Schedule Bank of India being in fact those presents in the like 

sum of Rs. ................. (Rupees ........................................ only). We................................ Bank/Limited registered in 

India under.............................................................Act and having one of our Local Head Office at 

.................................... do hereby : 
 

1.        Guarantee to the Government : 
 

(a)      Due performance and observance by the Contractor of terms, covenants and conditions on the part of the 
 

Contractor contained in the said Agreement. and 
 

(b)      Due and punctual payment by the Contractor to the Government of all sums of money, losses, damages, costs, 

charges, penalties and expenses payable to the Government by the Contractor under or in respect of the said 

Agreement. 

2.        Undertake to pay to the Government on demand and without demur and not withstanding any dispute or 

disputes raised by the Contractor(s) in any suit or proceeding filed in any court of Tribunal relating there to the said 

sum of Rs. ................................. (Rupees ................................................... only) or such lesser sum as may demand 

by the Government from us our liability hereunder being absolute and unequivocal and agree that. 

3. (a)  The guarantee herein contained shall remain in full force and effect during the subsistence of the said 
 

Agreement and that the same will be continue to be enforceable till all the dues of the Government under or by virtue 

of the said Agreement have been duly paid and its claims satisfied or discharged and till the Government certifies that 

the terms and conditions of the said Agreement have been fully properly carried out by the Contractor. 

(b) We shall not be discharged or released from the liability under this Guarantee by reasons of 

i) Any change in the constitution of the Bank or the Contractor. or 

ii)        Any agreement entered into between the Government and the Contractor with or without our consent. 
 

iii)       Any forbearance or indulgence shown to the Contractor 
 

iv)       Any variation in the terms, convenants or conditions contained in the said Agreement. 
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v)        Any time given to the Contractor, or 

vi)       Any other conditions or circumstances under which, in law, a surety would be discharged. 
 

(c) Our liability here under shall be joint and several with that of the Contractor as if we were the Principal debtors 

in respect of the said sum of Rs. ................. (Rupees............................................................ only) and 

(d) We shall not revoke this guarantee during its currency except with the previous consent in writing of the 

Government. 
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Annexure – IX – Undertaking for Not being Debarred / Not Blacklisted 
 

(Duly Notarized) 
 

(On non-judicial stamp paper of Rs. 100) 
 
 

We do hereby undertake and confirm that any Central/ state government/ public sector undertaking/ MTDC or other 

Organization (100% owned by Govt.), applicable for all Ministries have not banned/ debarred business with us as on 

the date of tender submission. Also, any work executed by us has not been rescinded/ terminated after award of 

contract to us during the last five Financial Year (from the last day of the previous month of tender submission) due to 

our non-performance. 

In case at a later date the undertaking is found to be false or incorrect, MTDC shall have the right to terminate the 

license agreement/LOA and forfeit EMD/Performance Security. 

 
 
 
 

 

Stamp & Signature of Authorized Signatory Note: 
 
 
 
The undertaking shall be signed by authorized signatory of the applicant. 
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Annexure – X – Power of Attorney 
 
 
 
 
Know all men by these presents, We........................................... (name and address of the registered office) do hereby 

constitute, appoint and authorize Mr / Ms............................................... (name and residential address) who is 

presently employed with us and holding the position of ................................................as our attorney, to do in our name 

and on our behalf, all such acts, deeds and things necessary in connection with or incidental to our proposal for the RFP 

for “Appointment of an Agency for Assets Demarcation, Updation of Land Records & Assistance in Govt. Survey of 

MTDC Properties.” including signing and submission of all documents and providing information/responses Maharashtra 

Tourism Development Corporation (“MTDC”), representing us in all matters before MTDC and generally dealing with 

MTDC in all matters in connection with our proposal for the said Project. 

We hereby agree to ratify all acts, deeds and things lawfully done by our said attorney pursuant to this Power of 

Attorney and that all acts, deeds and things done by our aforesaid attorney shall and shall always be deemed to have 

been done by us. 

For 
 
 
 
 
Accepted 

 
 
 
 
 
 
(signature) 

 
(Name, Title and Address) of the Attorney 

 
 

Note: - 
 
*The mode of execution of the Power of Attorney should be in accordance with the procedure, if any, laid down by the 

applicable law and the charter documents of the executant(s) and when it is so required the same should be under 

common seal affixed in accordance with the required procedure. 

**It should be on non-judicial stamp paper of Rs.100/- duly notarized with supported by copy of Board of 

Resolution passed for this purpose only in case of company. 

***Power of Attorney is not required if the proprietor is signing the bid. 
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Annexure – XI – Non-Disclosure Agreement 
 
 

[Company Letterhead] 
 

This AGREEMENT (hereinafter called the “Agreement”) is made on the [day] day of the month of [month], 

[year], between, Maharashtra Tourism Development Corporation on the one hand, (hereinafter called the “MTDC”) 

and, on the other hand, [Name of the Bidder] (hereinafter called the “Bidder”) having its registered office at 

[Address] WHEREAS 

 
1.   The “MTDC” has issued a public notice inviting various organizations for “Appointment of an Agency for Assets 

Demarcation, Updation of Land Records & Assistance in Govt. Survey of MTDC Properties.” 
 

2.   The Bidder, having represented to the “MTDC” that it is interested to bid for the proposed Project, 
 

3.   The MTDC and the Bidder agree as follows: 
 
 

a) In connection with the “Project”, the MTDC agrees to provide to the Bidder a detailed document on 

the Project vide the Request for Proposal document. The Request for Proposal contains details and 

information of the Disoperation’s that are considered confidential. 

b)    The Bidder to whom this information (Request for Proposal) is disclosed shall– 

i. hold such information in confidence with the same degree of care with which the Bidder 

protects its own confidential and proprietary information; 

ii.  restrict disclosure of the information solely to its employees, other member with a need to 

know such information and advice those persons of their obligations hereunder with respect 

to such information; 

iii.    use the information only as needed for the purpose of bidding for the Project; 

iv.    except for the purpose of bidding for the Project, not copy or otherwise duplicate such 

information or knowingly allow anyone else to copy or otherwise duplicate such 

information; and 

v.     undertake to document the number of copies it makes. 

vi.    on completion of the bidding process and in case unsuccessful, promptly return to the MTDC, 

all information in a tangible form or destroy such information. 
 
 

4.   The Bidder shall have no obligation to preserve the confidential or proprietary nature of any information 

which: 

 
a.   was previously known to the Bidder free of any obligation to keep it confidential at the time of its 

disclosure as evidenced by the Bidder’s written records prepared prior to such disclosure; or 
 
b.   is or becomes publicly known through no wrongful act of the Bidder; or 
 
c.  Is independently developed by an employee, agent or contractor of the Bidder not associated with 

the Project and who did not have any direct or indirect access to the information. 
 

 
5.   The Agreement shall apply to all information relating to the Project disclosed by the MTDC to the Bidder. 
 
6.   MTDC will have the right to obtain an immediate injunction enjoining any breach of this Agreement, as 
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well as the right to pursue any and all other rights and remedies available at law or in equity for such a 

breach. 

 
7.   MTDC reserves the right to share the information received from the bidder under the ambit of RTI Act. 

 

8. Nothing contained in this Agreement shall be construed as granting or conferring rights of license or 

otherwise, to the Bidder, on any of the information. Notwithstanding the disclosure of any information 

by the MTDC to the Bidder, the MTDC shall retain title and all intellectual property and proprietary 

rights in the information. No license under any trademark, patent or copyright, or application for same 

that are now or thereafter may be obtained by the MTDC is either granted or implied by the conveying of 

information. The Bidder shall not alter or obliterate any trademark, trademark notice, copyright notice, 

confidentiality notice or any notice of any other proprietary right of the MTDC on any copy of the 

information and shall reproduce any such mark or notice on all copies of such information. 

 
9.  This Agreement shall be effective from the date of signing of this agreement and shall continue  

      perpetually. 
 

10. Upon written demand of the MTDC, the Bidder shall (i) cease using the information, (ii) return the 

information and all copies, notes or extracts thereof to the MTDC forthwith after receipt of notice, and 

(iii) upon request of the MTDC, certify in writing that the Bidder has complied with the obligations set 

forth in this paragraph. 

 
11. This Agreement constitutes the entire Agreement between the MTDC and the Bidder relating to the 

matters discussed herein and supersedes any and all prior oral discussions and/or written correspondence 

or agreements between the two parties. This Agreement may be amended or modified only with the 

mutual written consent of the parties. Neither this Agreement nor any right granted hereunder shall be 

assignable or otherwise transferable. 

 
12. Confidential information is provided “As-Is”. In no event shall the MTDC be liable for the accuracy or 

completeness of the confidential information. 

 

13. This agreement shall benefit and be binding upon the MTDC and the Bidder and their respective 

subsidiaries, affiliate, successors and assigns. 
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14. This agreement shall be governed by and construed in accordance with the Indian laws.  

For and on behalf of the Bidder 

 
 
 

(Signature) 
 

(Name of the authorized Signatory) Designation   : 

Date    : 

Time    :  

Seal     : 

Business Address: 
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Annexure – XII – Agreement Format 

 

(As per Maharashtra Stamp Duty Act, Agreement to be printed on stamp paper /franking based on Work Order value) 
 
 

This agreement is made at Mumbai on this day of 2024 between -------------------------- , an Agency having its 

registered office at------------------------------------------- (hereinafter referred to as "the Agency") which 

expression shall mean and include it successors, representatives, authorized agents and assigns of the First Part 

 
And 

 
Maharashtra Tourism Development Corporation (MTDC), having its office at Mafatlal House, 1st Floor, H. T. 

Parekh Marg, 169 Backbay Reclamation, Churchgate, Mumbai 400020. (hereinafter referred to as "the 

Client" which expression shall mean and include its successors, representatives, authorized agents and assigns 

of the Second Part. 

 
 

Whereas the Agency is engaged in the business of providing consultancy services for Revenue Survey and land 

measurement Business . 

 

1.   PURPOSE 
 

Whereas the Client is interested in engaging the services of Agency for Assets Demarcation, Updation of Land 

Records & Assistance in Govt. Survey of MTDC Properties., GoM whereas the Agency has agreed to render 

such services as and when required to the Client, on the following terms and conditions herein after agreed to 

between the parties. 

 
•     The Client hereby appoints the Agency as their event Agency to render its services for Assets Demarcation, 

Updation of Land Records & Assistance in Govt. Survey of MTDC Properties. 

 

•   The Agency will deliver to the Client as per the Scope of the Work mentioned in the bid document. 
 

 
2.  TERMS & CONDITIONS 

 
This Agreement will become effective from the date of issue of work order and unless sooner terminated, shall 

continue in full force and effect up to the event completion. 

 

3.   AGENCY COMPENSATION: 
 

1.   The Agency will be compensated as per the financial quote 
 

2.   The client would deduct TDS on all the payments as per rule. The Agency is bound to provide PAN number 

to the client. The Agency is entitled to seek details of such deductions made. 
 

 

4.   PAYMENT MODE 
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i)     The payment will be done as per payment schedule mentioned in the Tender Document  
 

ii)    The Agency will submit its bills/debit notes to the Client in triplicate along with the copy of the work 

order. 
 
iii)    copies of post event report along with final deliverables must be submitted. 
 
iv)   For any payment made by the client where the amount exceeds the actual and correct payable amount 

either due to oversight or due to any other reason, the Agency would be bound to return the extra amount 

within one week after receipt of such notice. 
 
 

5.   PENALTY CLAUSE 
 

a)   Penalty will be imposed as per Key Performance Indicators mentioned in tender document. Deduction from 

the quoted amount will be as per the Total Point Score in KPI. 

b)   Serious lapse in responsibilities may also lead to blacklisting of the Agency, as may be deemed fit by the 

Department of Tourism, Government of Maharashtra. 
 
 

6.   SECURITY DEPOSIT 
 

i)  Security Deposit in the form of Bank Guarantee. An amount equal to 5% of the work order (total event cost) 

has to be deposited with the Department, which shall be returned after the satisfactory completion 

of the contract/ Job. 

 

ii)  However, delay in return of the bank guarantee by the client will not invite any penalty on the client, but the 

client will inform the Agency in writing about the cause of delay. 
 

iii)  Forfeiture of Bank Guarantee: Bank Guarantee may be forfeited in the following cases: 
 

a.   When any term and condition of the contract is breached. 
 

b.   When the bidder fails to make complete the job satisfactorily. 
 

 c.   Notice of reasonable time will be given in case of forfeiture of security deposit.  

d.   Decision of Director shall be final. 
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7. DISPUTE SETTLEMENT MECHANISM 
 

a)   AMICABLE SETTLEMENT: 
 

In the event of the dispute related any of the matters set out in this contract, including termination of the 

contract. The parties shall discuss in good faith to resolve the difference within 15 business days of the 

dispute being raised (or such longer period as the parties to the dispute may mutually agree to in writing). All 

such disputes that have not been satisfactorily resolve through discussion shall be referred to secretary, 

Department of Tourism. All such disputes that have not been satisfactorily resolved after referring to Secretary, 

Maharashtra Tourism Development Corporation either party may seek appropriate legal remedies through the 

competent courts, as specified below.. 

 

b)   DISPUTE RESOLUTION THROUGH COURT: 
 

Any and all claims, disputes, controversies, or differences arising between the parties out of or in relation to 

or in connection with this Agreement or any breach thereof, which cannot be satisfactorily settled through 

correspondence, mutual conference, or amicable settlement as per clause (a), shall be determined and judge 

by the competent courts of law. 

 
c)   JURISDICTION: 

 
All legal proceedings, if necessity arises to institute, by any of the parties shall have to be lodged in courts 

situated in Mumbai and no elsewhere. This agreement will be deemed to have been made in Mumbai. 

 
8. NON-EXCLUSIVE 
 

This agreement does not establish the Agency as exclusive implementing Agency of the Client during the term 

of this agreement or otherwise. The Client shall not be obliged to use the services of the Agency in any media 

country or region. 

 
9. REPRESENTATION & WARRANTIES 
 

i.    The Agency hereby represents and warrants to the client that 
 
ii.    It is a duly incorporated company under the Companies Act, 1956. 
 
iii.   By entering into this agreement, it does not violate any obligations, under any other contracts     

         entered into by it. 

iv.   No suit has been instituted against him for insolvency or bankruptcy, or for winding up   

       proceedings.  

v.     Agency is competent to enter into this agreement. 

vi.    Agency shall not assign or transfer his rights/obligations under this agreement. 

 

10. CONFIDENTIALITY 
 

The Agency undertakes that it shall keep strictly secret and confidential and shall not disclose, divulge or 
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reveal during the continuance of this agreement or at any time thereafter the confidential information 

disclosed, communicated or given by the client relating to the products, whether disclosed or communicated to 

the Agency under this agreement or gained or otherwise acquired by the Agency under or by virtue of or as a 

result of the implementation or performance of its obligation under this agreement. 

 

11.  INDEMNITY 
 

The Agency shall indemnify and keep indemnified the Client against any loss or costs, charges and expenses to 

be incurred or suffered by the Client by reason of or as a result of the Agency doing any act contrary to the 

provisions of this agreement. 

 

12. TERMINATION PROVISION 
 

In case of unsatisfactory performance of the Agency, the department can terminate the contract with immediate 

effect. 

 
13. NOTICE 
 

Any notice given under this agreement shall be sent by letter or telegram to the usual address or last known 

place of business and shall be deemed to have been received by the addressee in ordinary course of post, if by 

letter or within twenty-four hours after dispatch, if by telegram. 

 
14. FORCE MAJEURE 
 

Force Majeure Event in respect of a Party means any event that occurs due to any cause beyond such Party’s 

reasonable control, including without limitation, fire, flood, epidemic, pandemic, earthquake, government-

imposed lockdowns/shutdowns, explosion or other casualty or accident or act of God, war or other violence, 

and which event causes a delay, hindrance or failure or has a direct impact on such Party’s performance of its 

obligations under this Agreement. 

 
The Parties shall not be liable for any delay or failure to perform any of its obligations under this Agreement 

on account of Force Majeure Event. The Party claiming a Force Majeure Event shall promptly notify the other 

Party in writing and provide full particulars of the cause or event and the date of first occurrence thereof, as 

soon as possible after the event and shall use its best efforts to remove the cause of non-performance, and the 

Parties shall resume performance hereunder with the utmost dispatch when such cause is removed. MTDC 

may direct in writing that the Agency suspend, delay or interrupt performance of all or any part of the 

Services and the associated payments for such period that MTDC determines to be appropriate. 

In the case of force majeure, clause 11 will not be applicable. 

15.  ENTIRE AGREEMENT 
 

This agreement constitutes the entire agreement with respect to the subject matter hereof and may only be 

modified or amended in a written document signed by both parties. 

a)   WAIVER 



Appointment of an Agency for Assets Demarcation, Updation of Land Records and Assistance in 

Govt. Survey of MTDC Properties. 
 

MTDC Page 64 

 
No waiver or breach of any provision of this agreement shall constitute a waiver of any other provision, 

and no waiver shall be effective unless made in writing and signed by an authorized representative of the 

party against whom such waiver is to be enforced. In the event that any provision of this agreement shall 

be illegal or otherwise unenforceable, such provision shall be severed, and the remaining part of the 

agreement shall continue in full force and effect. 

b)   MODIFICATION 
 

i.  This agreement will be executed in duplicate and one copy will remain with the Client and the other 

with the Agency. 

ii.  The expenses of completing and stamping the agreement shall be paid by the Agency and the 

Department shall be furnished free of charge with one executed stamped counter part of the 

agreement. iii. Any modifications of this agreement shall be made in writing by mutual consent of 

the parties. 
 

IN WITNESS WHEREOF the parties have put their hands the day and year first herein above written. 
 

For – M/s………………………………. 
 

(Signature, Full Name & Seal) 
 

Mr/Ms………………………………….. 
 

WITNESS No.1 :    
 
 
 

WITNESS No.2:    
 
 

Signature for and on behalf 

 

FOR- Maharashtra Tourism Development Corporation 

(MTDC), Govt. of Maharashtra. (Signature, Full Name & Seal) 

 
Mr./Ms.               

 
 

WITNESS No.1:    
 
 
 

WITNESS No.2:    

 

 

 

 

 

 

 

http://mr/Ms
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Annexure – XIII – Pre-Bid Queries Format 
 
 

 
S.No. 

 
Clause No. 

Page Content of RFP Requiring Change Requested / Clarification 
No. Clarification Required 
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Annexure – XIV: Financial Bid Format 

(To be submitted on the Letterhead of the Bidder and uploaded as Financial Proposal in PDF Format) 

Date:    

To, 

The Managing Director, 

Maharashtra Tourism Development Corporation (MTDC) 

Mafatlal House, 1st Floor, H. T. Parekh Marg, 

169 Backbay Reclamation, Churchgate, Mumbai – 400020. 

 

Subject: Financial Proposal for “Appointment of Agency for Assets Demarcation, Updation of Land 

Records & Assistance in Govt. Survey of MTDC Properties.” 

 

A. Summary of Financial Bid 

Sr. 

No. 
Description of Service 

Area Per Sq.m Rates for Entire Scope 

mentioned in RFP in INR excluding 

any taxes 

1 

 

Appointment of Agency for 

Assets Demarcation, Updation 

of Land Records & Assistance in 

Govt. Survey of MTDC 

Properties 

Up to 1000 Sq.M   

1000 Sq.M to 5000 Sq.M   

5000 Sq.M to 10000 Sq.m  

10000 Sq.M and above   

 

B. Notes: 

1. Rates quoted shall be inclusive of all manpower, equipment, travel, and incidental costs. 

2. Prices shall be firm and valid for 180 days from the bid submission date. 

3. Applicable taxes shall be paid as per prevailing law. 

4. The evaluation shall be based on the Lowest Sum of Lowest quoted rates x Lowest area of each category. 

5. The rates shall excusive of any Govt. fees to be remitted to Survey Department or any Govt. Department. 

 

Authorized Signatory: 

Name: _________________________ 

Designation: _____________________ 

Company Seal: ____________________ 

Date: ____________________________ 

Place: ___________________________ 


